
 
 

 

 
FSEG    FIRE SAFETY POLICY 

 
 
The Organisation, (FSEG) is committed to providing a safe and healthy environment for any relevant 
persons using its premises - i.e., its staff, trustees, volunteers, tenants, hotel guests and visitors.  
Part of this commitment is protection from the risk of fire. As “the responsible person” under the 
terms of the Fire Safety Order 2005, FSEG has responsibility for maintaining fire safety systems, 
and, with its tenants, establishing and maintaining coordination and cooperation around Fire Safety 
issues.  
If a fire cannot be prevented, the Organisation’s objective is to minimise fire risks and preserve life 
by having robust fire safety measures in place, and to ensure all relevant persons know what 
actions to take in line with emergency procedures. 
This policy applies to the organisation’s premises, activities, and all relevant persons.  
 

To this end FSEG will put in place procedures to: 

• review its Fire Safety Strategy and Fire Risk Assessment at regular intervals, particularly 
following any material changes to the building or processes undertaken therein. 

 

• maintain appropriate fire safety measures, including provision of signage, emergency 
lighting, fire extinguishers and adequate escape routes.  

 

• plan for an emergency and provide all users of the buildings with a warning of fire by 
maintaining a comprehensive fire detection and warning system. 

 

• organise scheduled fire drills, ensuring that all occupants are aware of fire evacuation 
procedures and their responsibility to ensure they are carried out. 

 

• provide room hirers at time of booking, with a written outline of “what to do” in    the 
event of a fire or fire alarm alert. 

 

• ensure that all staff are kept aware of all fire safety information and instructions. 

. 
• provide necessary training for employees, trustees, and volunteers in line with personal 

fire safety roles and responsibilities and keep records accordingly in a logbook. 
 
• ensure testing and maintenance of all fire safety systems and equipment, keeping up to 

date records in a logbook. 
 



 

 

• delegate responsibility to the Centre Manager and a named Trustee to ensure the policy 
and procedures are adhered to. 

 
       

Signature of chair: 

 

 

Date policy reviewed:    February 2023 

 

Date that next review is due: February 2025 

 

 
 

 
 
 
 

 


